
CHICKASHA MUNICIPAL AUTHORITY 
 

AGENDA 
LOCATION OF MEETING 

CITY HALL COUNCIL CHAMBERS 
117 NORTH FOURTH STREET 

CHICKASHA, OKLAHOMA 73018 
    
TIME OF MEETING 
6:30 PM 

DATE OF MEETING 
JUNE 17, 2024 

 
All items on this agenda, including but not limited to any agenda item concerning the 
adoption of any ordinance, resolution, contract, agreement, or any other item of business, 
are subject to amendment, including additions and/or deletions.  This rule will apply to 
every individual agenda item without exception, and without providing this same 
amendment language with respect to each individual agenda item.  Such amendments 
should be rationally related to the topic of the agenda item, or the governing body will be 
advised to continue the item.   
 
The governing body may adopt, approve, ratify, deny, defer, recommend, amend, strike, 
or continue any agenda item.  When more information is needed to act on an item, the 
governing body may refer the matter to its City/Trust Manager, staff, attorney or to the 
recommending board, commission or committee.  
 
    

1.  Call to Order / Roll Call. 

    

    

2.  Consent Docket: 

    

  a. Acceptance of the Minutes of the June 3, 2024, regular meeting. 
  b. Acceptance of the Claims List. 

  c. Accept and ratify Resolution 2024-13R amending the Master Fee 
Schedule. 

  
d. Accept and ratify the Authorized Agent Notification form for Oklahoma 

Municipal Retirement Fund appointing Tracey Austin as the authorized 
agent.  

    

3.  Discussion/Approval of Items Removed from Consent Docket: 
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4.  Consideration and Discussion Items: 

    

  

a. Discussion, consideration, and possible action to adopt or reject 
Resolution 2024-14R on the proposed budget for the Chickasha 
Municipal Authority for Fiscal Year 2024-2025 as proposed at the public 
hearing on the budget held on June 11, 2024, and possible approval or 
rejection of any amendments proposed and considered by the Board of 
Trustees. 

  
b. Discussion, consideration, and possible action to approve Final Pay 

Request No. 4 in the amount of $101,163.99 - Water Distribution 
Improvements 18608 CDBG 22 to Marsau Enterprises, Inc. 

    

5.  Motion for Adjournment. 
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 Meeting Type: CMA Agenda 6-17-2024   
    
 Meeting Date: 6/17/2024   
    
Department: City Clerk  Agenda Item No. 2.a. 
    
 
AGENDA ITEM: Acceptance of the Minutes of the June 3, 2024, regular meeting. 
 
 I.  BACKGROUND/DESCRIPTION: 
    
 
 II.  RECOMMENDED ACTION: 
   Accept Minutes of the June 3, 2024, regular meeting. 
 
 III.  FISCAL INFORMATION -  
 
 IV.  FUND INFORMATION:  

Fund Account Amount 
(To)  

Dept. Director: 
  

FUND ACCOUNT AMOUNT 
Meeting Date: 
 June 17, 2024 

(From)   

 
 
 
 V.  ATTACHMENTS:  

1. CMA 6-3-2024 
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June 3, 2024 

 

The REGULAR meeting of the CHICKASHA MUNICIPAL AUTHORITY was held 

in the council chambers in city hall on the 3rd day of June 2024 as specified by advance 

public notice with a properly prepared agenda stating the subject matter or matters to be 

discussed at said meeting. Vice-Chairman Hebblethwaite called the meeting to order at 

7:21 p.m. 

 

ITEM 1.   Call to Order / Roll Call: 

 

   CHAIRMAN AND TRUSTEES 

 

PRESENT:   

Georgianne Hebblethwaite, Vice Chairman 

Kelly Boyd 

Oscar Nelson 

Kea Ginn 

   John P. Smith 

   Erica Alexander 

   Charlie Burruss 

Brian Gerdes 

 

ABSENT:  Zachary Grayson, Chairman  

 

STAFF 

 

PRESENT:  Keith Johnson, City Manager 

Amanda Mullins, City Attorney 

Rachel Bernish, Asst. City Manager 

   Susan M. McDaniel, City Clerk 

   Chief Music, Police Dept. 

   Robert Brooks, Comptroller 

   Tony Samaniego, Fire Chief 

   Darren Martin, Chief Building Inspector 

   Jim Crosby, Public Works Director 

   Elaine Jensen, Finance Director 

   Tracey Austin, HR Director 

Shae Mortimer, Marketing and Civic Engagement Manager  

   

 

ITEM 2.  Consent Docket:   ITEM 2a – ITEM 2c.  
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Chickasha Municipal Authority Meeting 6-3-2024 
TIME 7:21 P.M.   

 2 

ITEM 2a. Acceptance of the Minutes of May 20, 2024, regular meeting.  

ITEM 2b. Acceptance of the Claims List. 

ITEM 2c. Accept and ratify renewal of medical, dental and vision 

insurance plans and Insurance Ok application for the 2024-2025 

plan year.    

 

*Motion by Trustee Alexander, second by Trustee Smith to approve Items 2a – 2c.     

 

Roll call vote: 

Ayes:” Boyd, Nelson, Ginn, Smith, Alexander, Gerdes and Hebblethwaite. 

 “Nays:” None 

 “Abstain:” Burruss  

Motion carried.  7-0-1 

 

ITEM 3.  Discussion / Approval of Items Removed from Consent Docket: 

 

No action taken on Item 3. 

 

ITEM 4.  Discussion and Consideration Items: 

 

 

ITEM4a.  Discussion, consideration, and possible action to accept and 

ratify Ordinance No. 2024-03 – AN ORDINANCE AMENDING 

THE EMPLOYEE RETIREMENT SYSTEM, DEFINED 

BENEFIT PLAN FOR THE CITY OF CHICKASHA, 

OKLAHOMA; PROVIDING RETIREMENT BENEFITS FOR 

ELIGILIBLE EMPLOYEES OF THE CITY OF 

CHICKASHA, OKLAHOMA PERTAINING TO VESTING 

OPTIONS; PROVIDING FOR REPEALER AND 

SEVERABILITY; AND DECLARING AN EMERGENCY.  

 

*Motion by Council Member Nelson and second by Council Member Smith to accept and 

ratify Ordinance No. 2024-03 as presented.        

Roll call vote:  

“Ayes:” Nelson, Ginn, Smith, Alexander, Burruss, Gerdes, Boyd, and 

Hebblethwaite.  

 “Nays:” None.  

 “Abstain:” None. 

Motion passed.  8-0 

 

ITEM4b.  Discussion, consideration, and possible action to approve 

Change Order No. 2 for Marsau Enterprises, Inc. in the 

amount of $17,685.65 for CMA-2302 – a/k/a 18608 CDBG 22 – 

Water Distribution Improvements and authorize the Mayor to 
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Chickasha Municipal Authority Meeting 6-3-2024 
TIME 7:21 P.M.   

 3 

execute the same.    

 

*Motion by Council Member Nelson and second by Council Member Ginn to approve 

Change Order No. 2 for Marsau Enterprises, Inc. in the amount of $17,685.65 for CMA-

2302 – a/k/a 18608 CDBG 22 – Water Distribution Improvements and authorize the Mayor 

to execute the same.          

Roll call vote:  

“Ayes:” Nelson, Ginn, Smith, Alexander, Burruss, Gerdes, Boyd, and 

Hebblethwaite.  

 “Nays:” None.  

 “Abstain:” None. 

Motion passed.  8-0 

 

ITEM4c.  Discussion, consideration, and possible action to approve to 

authorize Staff to solicit bids for CMA-2402 – Drainage 

Structure Improvement Project.     

 

*Motion by Council Member Alexander and second by Council Member Burruss to 

authorize Staff to solicit bids for CMA-2402 – Drainage Structure Improvement Project.            

Roll call vote:  

“Ayes:” Nelson, Ginn, Smith, Alexander, Burruss, Gerdes, Boyd, and 

Hebblethwaite.  

 “Nays:” None.  

 “Abstain:” None. 

Motion passed.  8-0 

 

 

ITEM 4.  Motion to Adjourn. 

*Motion by Trustee Smith, second by Trustee Gerdes to adjourn.   

 

Meeting adjourned. 

 

TIME:  7:26 PM     

 

Approved this 17th day of June 2024.  

 

    __________________________  

   Zachary Grayson, Chairman 

 

 

 

 

(ATTEST) 
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Chickasha Municipal Authority Meeting 6-3-2024 
TIME 7:21 P.M.   

 4 

 

_____________________ 

Susan M. McDaniel, CMC 

City Clerk 
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 Meeting Type: CMA Agenda 6-17-2024   
    
 Meeting Date: 6/17/2024   
    
Department: Finance  Agenda Item No. 2.b. 
    
 
AGENDA ITEM: Acceptance of the Claims List. 
 
 I.  BACKGROUND/DESCRIPTION: 
    
 
 II.  RECOMMENDED ACTION: 
   Accept the Claims List. 
 
 III.  FISCAL INFORMATION -  
 
 IV.  FUND INFORMATION:  

Fund Account Amount 
(To)  

Dept. Director:  

FUND ACCOUNT AMOUNT 
Meeting Date: 
 June 17, 2024 

(From)   

 
 
 
 V.  ATTACHMENTS:  
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 Meeting Type: CMA Agenda 6-17-2024   
    
 Meeting Date: 6/17/2024   
    
Department: Administration  Agenda Item No. 2.c. 
    
 
AGENDA ITEM: Accept and ratify Resolution 2024-13R amending the Master Fee Schedule. 
 
 I.  BACKGROUND/DESCRIPTION: 
    
 
 II.  RECOMMENDED ACTION: 
    
 
 III.  FISCAL INFORMATION -  
 
 IV.  FUND INFORMATION:  

Fund Account Amount 
(To)  

Dept. Director: 
  

FUND ACCOUNT AMOUNT 
Meeting Date: 
 June 17, 2024 

(From)   

 
 
 
 V.  ATTACHMENTS:  
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 Meeting Type: CMA Agenda 6-17-2024   
    
 Meeting Date: 6/17/2024   
    
Department: Human Resources  Agenda Item No. 2.d. 
    
 
AGENDA ITEM: Accept and ratify the Authorized Agent Notification form for Oklahoma Municipal 
Retirement Fund appointing Tracey Austin as the authorized agent.  
 
 I.  BACKGROUND/DESCRIPTION: 
   The authorized agent was not updated after the previous agent left employment with the City. 

 Appointing the HR Director, Tracey Austin will fill that role.   
 
 II.  RECOMMENDED ACTION: 
   Accept and ratify the Authorized Agent Notification form for Oklahoma Municipal Retirement 

Fund appointing Tracey Austin as the authorized agent.  
 
 III.  FISCAL INFORMATION -  
 
 IV.  FUND INFORMATION:  

 Fund Account Amount 
 (To)   

 Dept. Director: 
  

 FUND ACCOUNT AMOUNT 
 Meeting Date:June 17, 2024  (From)    
 
 
 
 V.  ATTACHMENTS:  

1. Authorized-Agent-Notification 
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Oklahoma Municipal Retirement Fund 
AUTHORIZED AGENT NOTIFICATION FORM 

AUTHORIZED AGENT DESIGNATION PROCESS 
An Authorized Agent shall be designated in writing by the Plan’s Retirement Committee (governing body) and shall act 
as the agent of the Employer in matters pertaining to the Plan and the Fund to centralize in one person the local 
administration and coordination of Plan activities including contribution and payroll information, forms and applications 
for Plan participants and to assist Participants, the Employer and Committee regarding Plan matters. Please refer to the 
Authorized Agent Role and Responsibilities section of this form or the plan document for specific duties. 

If you, as Authorized Agent, want to designate another Authorized Signer (please complete a Notice of Authorized 
Signer). 

AUTHORIZED AGENT INFORMATION (Please print clearly using black or blue ink)

NAME OF MUNICIPALITY OR ENTITY: 

FEDERAL TAX ID NUMBER:  

APPROVED AUTHORIZED AGENT:  

TITLE:  

AUTHORIZED AGENT SIGNATURE:  

EFFECTIVE DATE:  

MAILING ADDRESS:  

PHONE NUMBER:  FAX NUMBER: 

EMAIL ADDRESS:  

AUTHORIZATION 

The undersigned hereby certifies that the foregoing information was introduced before the 

(governing body) of  Oklahoma and was duly approved on the   day of , 20 

City of 

By: 

Title: 
(Mayor or Chairman) 

Date Seal City Clerk 

PLEASE CONTINUE TO PAGE 2 FOR AUTHORIZED AGENT’S ROLE AND RESPONSIBILITIES DEFINITION 

Authorized Agent Notification v2020 Page 1 of 2 
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 Oklahoma Municipal Retirement Fund 
AUTHORIZED AGENT NOTIFICATION FORM 

 

 

AUTHORIZED AGENT ROLE AND RESPONSIBILITIES 
 

EXCERPT FROM SECTION 9.1 (b) OF THE MASTER DEFINED BENEFIT PLAN 
 

Authorized Agent: An Authorized Agent shall be designated in writing by the Committee and shall act as the 
agent of the Employer (but not the agent of the Trustees or the Trust Service Provider of the Oklahoma 
Municipal Retirement Fund the “Fund”) in matters pertaining to the Plan and the Fund, to centralize in one 
person the local administration and coordination thereof, and to file payroll and contribution information, to 
file claims, forms and applications for Participants, and to advise Participants, the Employer and the 
Committee. The Authorized Agent, under the control and direction of the Committee, shall have such general 
duties as the Employer and the Committee may deem necessary and proper for such purposes, which duties 
shall include but not be limited to, the following: 
 

(1) to coordinate the deduction of Participant contributions and to see that Employer and Participant 
contributions are properly received and forwarded promptly to the Fund for management and 
investment; 

(2) to forward any communications directed to Participants and Beneficiaries by the Trustees, the Trust 
Service Provider or the Fund; 

(3) to lend assistance to Participants and Beneficiaries in filing applications for benefits, and in 
communicating with the Employer, the Committee and the Trustees or the Trust Service Provider of the 
Fund and to forward such communications to the addressees; 

(4) to keep the Employer and Committee informed regarding Employer contribution rates and funds 
required to meet the costs of the Plan; 

(5) to assist the Committee in determining whether Employees are eligible for participation in the Plan; 
(6) to certify at the direction of the Committee that an Employee is on an Authorized Leave of Absence, paid 

or unpaid; and 
(7) to file at the direction of the Committee a petition or nomination and cast a ballot for election of Trustees 

of the Fund. 
 

 
EXCERPT FROM SECTION 10.1 (b) OF THE MASTER DEFINED CONTRIBUTION PLAN 

 
Authorized Agent: An Authorized Agent shall be designated in writing by the Committee and shall act as the 
agent of the Employer (but not the agent of the Trustees or the Trust Service Provider of the Oklahoma 
Municipal Retirement Fund the “Fund”) in matters pertaining to the Plan and the Fund, to centralize in one 
person the local administration and coordination thereof, and to file payroll and contribution information, to 
file claims, forms and applications for Participants, and to advise Participants, the Employer and the 
Committee. The Authorized Agent, under the control and direction of the Committee, shall have such general 
duties as the Employer and the Committee may deem necessary and proper for such purposes, which duties 
shall include but not be limited to, the following: 
 

(1) to coordinate the deduction of Participant contributions and to see that Employer and Participant 
contributions are properly received and forwarded promptly to the Fund for management and 
investment; 

(2) to forward any communications directed to Participants and Beneficiaries by the Trustees, the Trust 
Service Provider or the Fund; 

(3) to lend assistance to Participants and Beneficiaries in filing applications for benefits, and in 
communicating with the Employer, the Committee and the Trustees or the Trust Service Provider of the 
Fund and to forward such communications to the addressees; 

(4) to assist the Committee in determining whether Employees are eligible for participation in the Plan; 
(5) to certify at the direction of the Committee that a Participant is on an authorized leave of absence, paid 

or unpaid; and 
(6) to file at the direction of the Committee a petition or nomination and cast a ballot for election of Trustees 

of the Fund. 
 

 

Authorized Agent Notification v2020 Page 2 of 2 
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 Meeting Type: CMA Agenda 6-17-2024   
    
 Meeting Date: 6/17/2024   
    
Department: City Clerk  Agenda Item No. 4.a. 
    
 
AGENDA ITEM: Discussion, consideration, and possible action to adopt or reject Resolution 2024-14R 
on the proposed budget for the Chickasha Municipal Authority for Fiscal Year 2024-2025 as proposed 
at the public hearing on the budget held on June 11, 2024, and possible approval or rejection of any 
amendments proposed and considered by the Board of Trustees. 
 
 I.  BACKGROUND/DESCRIPTION: 
    
 
 II.  RECOMMENDED ACTION: 
   Approve Resolution 2024-14R, accepting the proposed Budget as presented at the June 11, 

2024 Public Hearing. 
 
 III.  FISCAL INFORMATION -  
 
 IV.  FUND INFORMATION:  

Fund Account Amount 
(To)  

Dept. Director: 
  

FUND ACCOUNT AMOUNT 
Meeting Date: 
 June 17, 2024 

(From)   

 
 
 
 V.  ATTACHMENTS:  

1. Res. 2024-14R 2024-25 Budget Resolution 
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RESOLUTION NO. 2024-14R          

 

A RESOLUTION OF THE MAYOR AND COUNCIL OF THE CITY OF 

CHICKASHA, GRADY COUNTY, STATE OF OKLAHOMA, ADOPTING THE 

BUDGET FOR FISCAL YEAR 2024-25 TO FUND THE VARIOUS OPERATIONS 

OF THE CITY OF CHICKASHA, THE CHICKASHA MUNICIPAL AUTHORITY, 

THE CHICKASHA MUNICIPAL AIRPORT AUTHORITY, AND THE DEBT 

SERVICE AND SPECIAL FUNDS OF THE CITY OF CHICKASHA, OKLAHOMA 

 

 WHEREAS, pursuant to the Oklahoma Municipal Budget Act, 11 O.S. Section 17-201 through 17-

216, the proposed budget for the City of Chickasha, the Chickasha Municipal Authority, the Chickasha 

Municipal Airport Authority, and the Debt Service and Special Funds of the City of Chickasha was prepared 

by the City Manager and submitted to the City Council thirty (30) days prior to the beginning of the fiscal 

year; and 

  

WHEREAS, Notice of a Public Hearing on the budget was given on June 6, 2024 and subsequent 

thereto a public hearing was held by the City Council of the City of Chickasha in the Council Chambers at 

the City Hall in the City of Chickasha, Grady County, Oklahoma, on June 11, 2024, at which time input 

was received concerning the proposed budget. 

  

NOW THEREFORE, BE IT RESOLVED BY THE MAYOR AND COUNCIL OF THE CITY 

OF CHICKASHA, GRADY COUNTY, OKLAHOMA, THAT: 

1. The City of Chickasha hereby adopts the budget for the fiscal year 2024-2025. 

2. The estimate of revenues and expenditures are shown in the FY 2024-25 annual budget for 

the City of Chickasha, and that the estimate of revenues and expenditures are hereby 

incorporated by reference as if fully included herein and that the same are on file as a matter 

of public record in the office of the City Clerk of the City of Chickasha.   

3. That all the revenues and money contained in any fund may be used for the budget 

appropriations except money which is specifically restricted by the Statutes of the State of 

Oklahoma, the Code of the City of Chickasha, or the Chickasha City Charter. 

4. That any and all transfers within or without specific appropriations shall conform to 

applicable State law at the time said transfers are made. 

  

This Resolution shall be in full force and effect from and after its passage and approval by the Mayor 

and Council of the City of Chickasha, Grady County, Oklahoma. 

  

Adopted this 17th day of June 2024. 

              

       

              

       Zachary Grayson, Mayor 

         

ATTEST: 

  

    

Susan M. McDaniel, CMC - City Clerk   

 

 

(SEAL) 
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 Meeting Type: CMA Agenda 6-17-2024   
    
 Meeting Date: 6/17/2024   
    
Department: Public Works  Agenda Item No. 4.b. 
    
 
AGENDA ITEM: Discussion, consideration, and possible action to approve Final Pay Request No. 4 in 
the amount of $101,163.99 - Water Distribution Improvements 18608 CDBG 22 to Marsau Enterprises, 
Inc. 
 
 I.  BACKGROUND/DESCRIPTION: 
   Marsau Enterprises, Inc. has submitted their Final Pay Request No. 4 in the amount of 

$101,163.99 - Water Distribution Improvements 18608 22 CMA-2302. 
 
 II.  RECOMMENDED ACTION: 
   Approve Final Pay Request No. 4 in the amount of $101,163.99 - Water Distribution 

Improvements 18608 CDBG 22 to Marsau Enterprises, Inc. 
 
 III.  FISCAL INFORMATION -  
 
 IV.  FUND INFORMATION:  

Fund Account Amount 
(To)  

Dept. Director: 
 Jim Crosby, Public Works Director 

FUND ACCOUNT AMOUNT 
Meeting Date: 
 June 17, 2024 

(From)31-530-6450-006  $101,163.99 

 
 
 
 V.  ATTACHMENTS:  

1. 20240614143512294 
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